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Easily	  send	  transcripts	  from	  the	  
comfort	  of	  your	  own	  home.	  1	  

1) Go	  to	  www.parchment.com/join	  
2) Sign	  up	  to	  create	  your	  account	  with	  Parchment	  
3) Add	  your	  school	  to	  your	  Parchment	  account	  
4) 	  • Click	  the	  Get	  Started	  button	  

• Add	  your	  high	  school	  
• Complete	  waiver	  information	  	  
• Complete	  the	  Transcript	  Authorization	  

Form	  by	  either	  entering	  the	  Parchment	  
Registration	  Code	  or	  electronically	  signing	  
the	  form	  

• Receive	  confirmation	  that	  your	  school	  has	  
been	  added	  and	  begin	  placing	  transcript	  
requests	  by	  selecting	  the	  ‘Deliver’	  tab	  

4) Request	  delivery	  of	  your	  transcript	  to	  
any	  destination	  worldwide	  

	  
• Select	  the	  destinations,	  such	  as	  Academic	  

Destinations,	  the	  NCAA,	  The	  Common	  
Application,	  yourself	  or	  any	  other	  
destination	  

• Review	  destinations	  
• Provide	  debit/credit	  card	  payment	  if	  there	  

are	  fees	  associated	  with	  the	  request	  
• Receive	  a	  confirmation	  with	  the	  Tracking	  ID	  

and	  next	  steps	  for	  your	  transcript	  request	  

What	  is	  Parchment?	  
Parchment.com	  makes	  it	  easy	  to	  search	  colleges,	  see	  your	  

chances	  of	  getting	  in,	  and	  request,	  store	  and	  send	  
transcripts	  when	  you	  are	  ready	  to	  apply.	  

www.parchment.com/join	  
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Get	  organized	  for	  applying	  to	  
college.	  2	  

• Create	  your	  profile	  to	  store	  your	  college	  
application	  information	  in	  one	  place,	  such	  as:	  
Unweighted	  GPA,	  weighted	  GPA,	  SAT	  scores,	  
SAT	  II	  scores,	  ACT	  scores,	  AP	  classes	  and	  
scores,	  extracurriculars,	  awards	  and	  more.	  

• Search	  for	  colleges	  and	  build	  your	  college	  list	  
• Keep	  track	  of	  your	  college	  application	  

decisions	  
• Discover	  new	  colleges	  by	  seeing	  where	  

students	  like	  you	  apply	  with	  the	  Parchment	  
College	  Recommendation	  Engine™	  	  

• Ask	  for	  help	  and	  advice	  in	  the	  Discussion	  
Boards	  

3	   See	  how	  you	  stack	  up.	  

• Complete	  your	  profile	  and	  add	  colleges	  to	  
your	  list	  to	  get	  your	  data-‐driven	  Parchment	  
predictions.	  

• How	  are	  these	  predictions	  created?	  
Parchment	  builds	  statistical	  models	  from	  the	  
results	  of	  students	  who	  have	  voluntarily	  
added	  their	  admissions	  data	  in	  the	  past.	  

• On	  each	  college’s	  page,	  click	  the	  
“Scatterplots	  &	  Analytics”	  link	  to	  see	  a	  how	  
you	  stack	  up	  against	  admitted	  and	  denied	  
students	  at	  that	  college.	  Tip:	  Mouse	  over	  
the	  dots	  to	  see	  actual	  student	  profiles.	  

• See	  each	  school’s	  prediction	  accuracy	  by	  
visiting	  the	  Chance	  Details	  page.	  In	  general,	  
colleges	  with	  more	  data	  have	  better	  models.	  

• Predictions	  are	  probabilities.	  If	  you	  are	  
given	  a	  10%	  chance	  and	  you	  applied	  to	  a	  
college	  100	  times,	  you	  should	  be	  accepted	  
10	  of	  those	  times,	  if	  the	  college’s	  model	  
were	  accurate.	  

If	  you	  want	  to	  attend	  a	  college,	  you	  should	  
ALWAYS	  apply.	  Students	  get	  in	  to	  colleges	  
despite	  0%	  chances.	  The	  predictions	  are	  only	  
meant	  to	  be	  a	  guide	  to	  help	  you	  build	  your	  list.	  
	  
The	  only	  way	  to	  guarantee	  you	  will	  not	  get	  
into	  a	  college	  is	  to	  not	  apply.	  	  	  

www.parchment.com/join	  



Your High School Team is now 
bringing online services to you! 

 

Log On & Log In 

 
• Input Your Email 

• Enter  Registration 

Code (optional) 

• Select a Password 

• You’re DONE!  
  

Log on and register at: 
parchment.com 

  

Now you can register online and request 

transcripts for colleges and universities, 

athletic organizations, scholarship funds, 

future employers or any other organization 

requiring verification of your transcripts. 

Simply log onto parchment.com from our 

website and register.  Once completed, you can 

request transcripts from the registrar and have 

the assurance of delivery to all requested 

destinations. 

Service at your fingertips! 

  

Check out the link 
from our website or 

login directly at 
parchment.com 



New Online Service! 

 

 

e-Transcripts! 
  

 
FACING COLLEGE 
DECISIONS? 
  

LOOKING FOR 
SCHOLARSHIP DOLLARS? 
  
APPLYING FOR COLLEGE 
ATHLETIC PROGRAMS? 
  
PROSPECTIVE EMPLOYERS 
REQUIRING YOUR 
INFORMATION? 
  

Log on and register at: 
parchment.com 

  

Now you can register online and order transcripts 

for colleges and universities, athletic organizations, 

scholarship funds, future employers or any other 

organization requiring verification of your 

transcripts. 

Simply log onto parchment.com from our website 

and register.  Once completed, you can request 

transcripts from the registrar and have the 

assurance of delivery to all requested destinations. 

Service at your fingertips! 

  

Your High School Team is now 
bringing online services to you! 

Check out the link 
from our website or 

login directly at 
parchment.com 



 
 

College Bound?College Bound?College Bound?College Bound?    
Now transcript requests are available online.Now transcript requests are available online.Now transcript requests are available online.Now transcript requests are available online.    
 

 

Want another trip to the office? 

Didn’t think so. 

 

If you’re applying to college, you’ve already 
got plenty of forms to fill out.  So here’s how 
to avoid a few:  Order your transcripts 
online. 

Your school has joined forces with Docufide 
to bring you Secure Transcript™ - the safe, 
paperless way to send transcripts directly to 
the colleges you choose.  It’s easy, it’s 
secure, and it’s available 24/7. 

We’ll send out the official transcript checked 
and approved by your school, to the 
colleges and scholarship funds you choose.  
We’ll email you to confirm that they’ve gone 
out.  And for the colleges that accept 
transcripts electronically, we’ll even confirm 
when they receive them. 

Secure Transcript makes applying to 
college a little easier – for your school, for 
your colleges, and for you.  Thanks for 
using it, and good luck with your 
applications! 

  

Here’s how it works: 

Sign up  
Find the Secure Transcript link 
on your school’s website, tell us 
who you are, and choose a 
password.  You’ll need an email 
address, so we can contact you. 

   

Choose 
Select the colleges you’re 
applying to (we’ve got the 
addresses) or enter your own 
destination. 

 

Sign off 
Confirm and approve your order 
– and you’re done. 
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